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Inverted pyramid checklist

When you write an inverted pyramid news story, use the following checklist to make
sure that you have done it correctly. Information should be presented in descending
order of importance.

Leads

• one sentence
• 30-35 words maximum
• lead tells the most important information in the story and gives specific facts

Second paragraph

• expand or develop some idea introduced in the lead
• should not drop the story into a chronological narrative

Attribution

• All major information should be attributed unless it is commonly known or unless
the information itself strongly implies the source.

• Don’t dump a string of direct quotations on the reader.
• Direct quotations should be no more than two sentences long.
• Direct quotations and their attribution should be punctuated properly. Here’s an

example:
“John did not go with her,” he said.

• Elements of a direct quotation should be in the proper sequence, as in the
example above: direct quote, speaker, verb.

AP style

Always. Check numbers, dates, locations, titles, etc.



FASoS – S. Stoffels - Version 2 - 20/04/11

Check the following

• pronoun-antecedent agreement
• it, its, it’s
• “it is . . .”, “there is . . .”, “there are . . .” structures; avoid these. They are

passive and vague.
• Use the past tense, not the present.
• Comma splice or run-on sentence, such as

He picked up the ball, he ran down the field.
Sally does not know where he is he is not here.
These are grammatically incorrect.

• Plurals -- don’t make them by using an “apostrophe s”.

Short paragraphs

Any paragraph more than three sentences is definitely too long; any paragraph that is
three sentences is probably too long.

Wordiness

Have you checked for too much verbiage, redundancies, unnecessary repetitions, etc.

Name, title

When you put the title before a name, do not separate them with commas, such as
(WRONG): Game warden, Brad Fisher, arrested the trespassers.
When the name comes before the title, the title should be set off by commas.
Brad Fisher, the game warden, arrested the trespassers.

Transitions

Use them to tie your paragraphs together. Don’t jump from one subject to another in a
new paragraph without giving the reader some warning.

Names

Check them once more to make sure they are spelled correctly

Inverted  pyramid  news  story  structure.

Before  you  can  present  the  facts,  you  first  must understand them, appraise them
correctly and organize them in an orderly and easily understood manner. This process of
organization and selection begins when you set out on an assignment. You rarely will be
able to-get your facts in the order in which they will appear in the final story. The
process of legible note-taking provides the raw material  for  you  to construct  the
 story,  and certain  proven  guidelines serve as  the blueprint  for building  the  final
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 product. In   fiction,   a   short   story or novel   is   normally constructed  in
 chronological  order.  This means the author starts from the beginning, sets the time
and place, describes  the  scene, introduces  his  characters,  then slowly weaves the
threads of his plots and subplots until a climax is reached, usually near the end of the
story. The writer deliberately holds back the climax to build suspense and to make sure
the reader reads the entire story. Most news stories, however, are constructed in just
the  opposite fashion. The  climax  is  presented  first. This  method packs  the  most
important  facts  together with the barest necessary explanatory material into the first
 paragraph  (the  summary  lead),  then moves  into  the detailed portion of the story
(the body) by covering the facts in diminishing order of importance. This form of
newswriting  is commonly known as  the  inverted pyramid style because when it is
diagramed, it appears as an upside-down pyramid.

Advantages of the inverted pyramid style

The  inverted  pyramid  style  offers  several  distinct advantages in newswriting, which
are discussed in the following  text.

Presents Pertinent Facts First
Most readers have neither the time nor the desire to read every word of every story in a
newspaper. By using the summary lead, the JO focuses the reader’s attention on the
news, arouses the reader’s interest and allows the reader to swiftly skim important facts.
In other words, spill the whole story in the first paragraph. The reader can decide
whether to continue reading the details or to go on to something else. But even if the
reader stops there, the inverted pyramid form of writing has provided the essential facts.
The primary objective of a news story then, is not to withhold information, but to
present the facts with rapid, simple directness.

Facilitates Page Layout
The inverted pyramid method of story construction is  a  valuable  tool  to the makeup
 person who is confronted with an eight-inch story and only six inches of column space.
If the story has been written in inverted pyramid  form,  it becomes  a  simple  matter
 of  cutting lines of type from the bottom of the story until it fits the available space or
“jumping” (continuing) the story on another page  —  all  without  damage  to  the
important facts that appear at the top.

Facilitates Headline Writing
Headlines for news stories should tell the main facts in the most brief form. If a story is
written in the proper inverted pyramid style, the copyreader (who writes the headline)
can find these facts in the first paragraph. The copyreader will not have to search the
entire story for headline material.
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